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CHAPTER 1—INITIAL PLEADINGS  1

1-001 Complaint for Annulment of Marriage 2

1-002 Complaint for Divorce (uncontested, no children) 4

1-003 Complaint for Divorce (contested, no children) 6

1-004 Complaint for Divorce (uncontested, with children) 9

1-005 Complaint for Divorce (contested, with children) 12

1-006 Amended Complaint 15

1-007 Answer and Counterclaim  17

1-008 Domestic Relations Intake Worksheet/Case Filing Form 20

1-009 Verifi cation 21

1-010 Pauper’s Affi davit 22

1-011 Order on Poverty 23

1-012 Affi davit of Non-Representation 25

1-013 Note preceding Automatic Domestic Standing Order 27

1-014 Automatic Domestic Standing Order 28

1-015 Cover Letter to Court Clerk re: Filing Documents 31

1-016 Letter to Client re: Documents for fi ling uncontested divorce 32

1-017 Letter to Clerk re: fi ling uncontested divorce 34

CHAPTER 2—SERVICE 37

2-001 Summons 38

2-002 Acknowledgment of Service 40

2-003 Notice of Publication 42

2-004 Publication: Affi davit of Diligent Search 43

2-005 Publication: Affi davit of Service 46

2-006 Publication: Order for Service 48

2-007 Affi davit of Process Server and Return of Service Order 50

2-008 Motion and Order Appointing Special Agent for Service—State of Georgia  52

2-009 Motion Appointing Special Agent for Service—Foreign State  56

2-010 Order Appointing Special Agent for Service 60

CHAPTER 3—LEGAL REPRESENTATION/ADMINISTRATION 63

3-001 Entry of Appearance and Request for Notices 64

3-002 Entry of Appearance and Substitution of Counsel 66

3-003 Leave of Absence 68

3-004 Motion, Notice and Order for Withdrawal of Counsel 70

3-005 Confl ict Letter 80

3-006 Letter to Client re: Representation/Welcome 82
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3-007 Letter to Client re: Non-representation 84

3-008 Letter to Court Clerk re: Leave of Absence 85

CHAPTER 4—UNCONTESTED DIVORCE 87

4-001 Consent to Try After 31 Days 88

4-002 Dismissal of Answer and Counterclaim 90

4-003 Motion for Judgment on the Pleadings  92

4-004 Affi davit for Motion for Judgment on the Pleadings  94

4-005 Cover Letter to Clerk re: Filing Uncontested Divorce 96

4-006 Cover Letter to Judge re: Motion for Judgment on the Pleadings 98

4-007 Cover Letter to Clerk re: Motion for Judgment on the Pleadings 100

CHAPTER 5—SAMPLE SETTLEMENT AGREEMENT PROVISIONS 101

5-001 Recitals 102

5-002 Non-Interference  104

5-003 Alimony: Periodic 105

5-004 Alimony: Lump Sum 106

5-005 Alimony: Lump Sum in Installments  107

5-006 Alimony Waivers 108

5-007 Child Custody  109

5-008 Child Support Findings Required By O.C.G.A. § 19-6-15  113

5-009 Life Insurance Guarantying Child Support  115

5-010 Health Insurance Policy: For Spouse  116

5-011 Equitable Division of Property: General 117

5-012 Equitable Division of Property: Allocation of Real Property to One Party with Refi nance  118

5-013 Equitable Division of Property: Sale of Real Property and Division of Proceeds  119

5-014 Equitable Division of Property: Accounts  120

5-015 Equitable Division of Property: Furniture and Furnishings  121

5-016 Equitable Division of Property: Cash Payment  122

5-017 Equitable Division of Property: Automobiles  123

5-018 Equitable Division of Property: IRA  124

5-019 Equitable Division of Property: 401(k)  125

5-020 Equitable Division of Property: Pension or Other Defi ned Benefi t Plan  126

5-021 Equitable Division of Property: Travel Loyalty Program Points  127

5-022 Equitable Division of Property: Property Personal to a Party  128

5-023 Equitable Division of Property: Credit Card Debt  129

5-024 Debt Associated with Allocated Property  130

5-025 Attorneys’ Fees  131
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5-026 College Education 132

5-027 Confi dentiality and Non-Disparagement  133

5-028 Discovery  134

5-029 Advice of Counsel: General  135

5-030 Advice of Counsel: Taxes  136

5-031 Income Tax Returns  137

5-032 Subsequent Debts  138

5-033 Other Interests  139

5-034 Taxes and Insurance  140

5-035 Release and Waiver  141

5-036 Georgia Law  142

5-037 Entire Agreement  143

5-038 Full and Final Settlement  144

5-039 Understanding of Agreement  145

5-040 Independent Survival  146

5-041 Perform All Acts  147

5-042 Binding Agreement  148

5-043 Severability  149

5-044 Not Construed Against Drafting Party  150

5-045 Signature Page  151

CHAPTER 6—FINANCIAL AFFIDAVITS AND WORKSHEETS 153

6-001 Domestic Relations Financial Affi davit  154

6-002 Affi davit Signature Page 160

6-003 Note: Child Support Worksheet 161

6-004 Child Support Worksheet 162

6-005 Child Support Addendum 199

CHAPTER 7—SAMPLE MOTIONS  205

7-001 Rule Nisi 206

7-002 Motion to Dismiss 208

7-003 Response to Motion to Dismiss 210

7-004 Joint Request for Specially Set Hearing 212

7-005 Response to Request Specially Set Hearing 214

7-006 Motion for Summary Judgment 216

7-007 Response to Motion for Summary Judgment 218

7-008  Joint Motion for Continuance 220

7-009 Response to Motion for Continuance 222

7-010 Motion for Emergency Hearing 224
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7-011 Response to Motion for Emergency Hearing 226

7-012 Motion for Temporary Attorneys’ Fees or Funds on Account 228

7-013 Response to Motion for Temporary Attorneys’ Fees  230

7-014 Witness Affi davit 232

7-015 Motion for Court-Ordered Mediation 234

7-016 Response to Motion for Court-Ordered Mediation 236

7-017 Motion to Enforce Agreement 238

7-018 Response to Motion to Enforce 240

7-019 Certifi cate of Service 242

7-020 Motion for Appointment of Receiver 244

CHAPTER 8—DISCOVERY 247

8-001 Uniform Superior Court Rule 5.2 Certifi cate of Filing Discovery 248

8-002 Interrogatories  250

8-003 Responses to Interrogatories 257

8-004 Supplemental Responses to Interrogatories 262

8-005 Notice to Produce and Request for Production of Documents 264

8-006 Response to Notices to Produce and Requests for Production of Documents 279

8-007 Supplemental Responses to Notice to Produce and Request for Production of Documents 282

8-008 Notice of Deposition 284

8-009 Notice of Video Deposition 286

8-010 Subpoena Duces Tecum for Deposition/Production of Documents and Cover Letter 288

8-011 Requests to Admit 295

8-012 Motion to Access Imaged Hard Drives 297

8-013 Response to Motion to Access Imaged Hard Drives 299

8-014 Motion to Reopen and Extend Discovery 301

8-015 Response to Motion to Reopen and Extend Discovery 305

8-016 Motion to Compel Discovery 307

8-017 Response to Motion to Compel 310

8-018 Motion for Protective Order 312

8-019 Response to Motion for Protective Order 314

8-020 Motion to Determine Suffi ciency of Responses to Requests to Admit 316

8-021 Response to Motion to Determine Suffi ciency of Responses to Requests to Admit 319

8-022 Motion to Quash 321

8-023 Response to Motion to Quash 323

8-024 Motion for Sanctions for Failure to Make Discovery 325

8-025 Response to Motion for Sanctions for Failure to Make Discovery 328

8-026 Proposed Order Compelling Discovery 330

8-027 Letter to Opposing Counsel/Party re: Uniform Superior Court Rule 6.4(B) 332
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CHAPTER 9—RESTRAINING ORDERS AND INJUNCTIONS 335

9-001 Emergency Motion for Temporary Restraining Order 336

9-002 Petition for Relief from Family Violence 338

CHAPTER 10—CUSTODY AND VISITATION 343

10-001 Emergency Motion [to Exercise Visitation, etc.] 344

10-002 Response to Motion for Emergency Hearing 346

10-003 Parenting Plan 348

10-004 Affi davit of Election 358

10-005 Information Form to Assist Guardian Ad Litem 360

10-006 Motion for Psychological and/or Psychiatric Evaluation 370

10-007 Response to Motion for Psychological and/or Psychiatric Evaluation 372

10-008 Motion for Guardian ad Litem 374

10-009 Response to Motion for Guardian ad Litem 376

10-010 Motion for Custodial Evaluation 378

10-011 Response to Motion for Custodial Evaluation 381

10-012 Request for Court to Meet with Child(ren) in Camera 383

10-013 Response to Request for Court to Meet with Child(ren) in Camera 385

10-014 Order for Psychological Evaluation 387

10-015 Order on Motion for Guardian ad Litem 389

10-016 Order on Custodial Evaluation 392

CHAPTER 11—EQUITABLE DISTRIBUTION OF MARITAL PROPERTY 395

11-001 Marital Balance Sheet 396

11-002 Cancellation of Notice of Lis Pendens 398

11-003 Notice of Lis Pendens 400

11-004 Writ of Fieri Facias (Fi Fa) 402

11-005 Affi davit for Writ of Fi Fa 406

11-006 Quitclaim Deed 408

CHAPTER 12—ATTORNEY’S FEES AND LITIGATION EXPENSES 411

12-001 Motion for Attorneys’ Fees 412

12-002 Response to Motion for Attorneys’ Fees 414

12-003 Attorneys’ Affi davit 416

12-004 Order on Attorneys’ Fees 418

CHAPTER 13—EQUITABLE RELIEF /CONTEMPT 419

13-001 Motion for Contempt (a.k.a. Petition for Citation of Contempt) 420

13-002 Response to Motion for Contempt 422

13-003 Motion and Brief to Lift/Purge Contempt 424
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13-004 Response to Motion to Lift/Purge Contempt 426

13-005 Order on Contempt 428

CHAPTER 14 —TRIAL PREPARATION 431

14-001 Consolidated Pre-Trial Order 432

14-002 Witness Subpoena 438

14-003 Proposed Witness List 440

14-004 Motion in Limine  441

14-005 Response to Motion in Limine 443

14-006 Jury Demand 445

14-007 Jury Verdict 446

CHAPTER 15—JUDGMENTS 449

15-001 Temporary Order 450

15-002 Order on Annulment 452

15-003 Final Judgment and Decree of Divorce (incorporating Agreement) 454

15-004 Final Judgment and Decree of Divorce (fi ndings by the trier of fact) 456

15-005 Qualifi ed Domestic Relations Order (QDRO) 459

15-006 Voluntary Dismissal 464

CHAPTER 16—INCOME DEDUCTION ORDERS 467

16-001 Income Deduction Order 468

16-002 Obligor’s Statement of Rights 470

CHAPTER 17—POST-JUDGMENT RELIEF/APPEAL 473

17-001 Motion for Reconsideration 474

17-002 Response to Motion for Reconsideration 476

17-003 Motion to Set Aside 478

17-004 Response to Motion to Set Aside 480

17-005 Motion for New Trial 482

17-006 Response to Motion for New Trial 484

CHAPTER 18—MODIFICATION 487

18-001 Petition for Modifi cation of Alimony 488

18-002 Petition for Modifi cation of Child Support 490

18-003 Petition for Modifi cation of Custody  492

18-004 Petition for Modifi cation of Visitation 494

18-005 Proposed Order on Modifi cation 496

18-006 Final Consent Order on Modifi cation 498
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CHAPTER 19—DOMESTICATION 501

19-001 Petition for Domestication of Foreign Judgment 502

19-002 Affi davit for Domestication 504

CHAPTER 20—PATERNITY/LEGITIMATION 507

20-001 Petition for Paternity 508

20-002 Petition for Legitimation 510

20-003 Motion for Genetic Testing 513

20-004 Response to Motion for Genetic Testing 515

20-005 Order on GeneticTesting 517

20-006 Order on Paternity 519

20-007 Order on Legitimation 521

CHAPTER 21—NAME CHANGE 523

21-001 Petition for Name Change of Adult 524

21-002 Petition for Name Change of Child 526

21-003 Notice of Petition for Name Change of Adult 528

21-004 Notice of Petition for Name Change of Child 529

21-005 Proposed Order on Name Change of Adult 531

21-006 Proposed Order on Name Change of Child 533

CHAPTER 22—LEGAL SEPARATION/SEPARATE MAINTENANCE 535

22-001 Complaint for Separate Maintenance 536

22-002 Order on Separate Maintenance 539

CHAPTER 23—UCCJEA 541

23-001 Petition for Expedited Enforcement of Child Custody 542

23-002 Petition for Registration and Enforcement of Child Custody Decree 545

23-003 Warrant to Take Physical Custody 549

23-004 Confi rmation of Registered Order 552

23-005 Affi davit Pursuant to UCCJEA 554

CHAPTER 24—UIFSA 557

24-001 Uniform Support Petition 558

24-002 Uniform Support Registration Order 564

24-003 Notice of Determination of Controlling Order 568

24-004 Notice of Registration of Support Order 570

24-005 Confi rmation of Registered Order 572
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CHAPTER 25—FULTON COUNTY FAMILY DIVISION 575

25-001 Certifi cate of Joint Compliance  576

25-002 Joint Compliance Worksheet  578

25-003 Objection to Judicial Offi cer Presiding Over Hearing 582

25-004 Fulton County Family Court Mandated Interrogatories 584

25-005 Fulton County Family Court Mandated Documents to be Produced 591

25-006 Letter to Court/Party re: Fulton County Family Court Rule 4000-6 596

CHAPTER 26—HAGUE CONVENTION 599

26-001 Notice of Proceedings Under Hague Convention 600

26-002 Declaration of Habitual Residence 602

26-003 Order for Issuance of Warrant 604

26-004 Motion to Stay Other Proceedings 607

CHAPTER 27—MISCELLANEOUS 609

27-001 Attorney’s Lien 610

27-002 Attorney’s Lien Satisfaction 612

27-003 Report of Divorce 614
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